
 
Kingswood High School 

Anti-Bullying & Harassment Policy 
 

Bullying and harassment are NOT acceptable at Kingswood High. Everyone at 
Kingswood High has the right to learn or teach in a safe secure environment. Our anti-
bullying and harassment policy operates within Department of Education and 
Training policies based on state and federal legislative frameworks. 
 
Bullying and harassment can take the form of an isolated incident or be persistent, 
repetitive attacks that cause distress at the time but also carry the suggestion of further 
attacks in the future. 
 
Bullying and harassment is often concealed by those involved. It must be emphasised 
that in order for this behaviour to stop those who are bullied and those who are 
witnesses to bullying must report it. 
 
The whole school community shares the responsibility for combating bullying and 
harassment whenever and wherever it occurs. 
 
 
Procedure: 

 
The following steps should be adhered to when managing a bullying incident. 

 
STAGE 1  : The steps in stage 1 are to be followed by the classroom/playground/   
                        sport teacher whom the incident is reported to:     
                      
 
STEP 1   Student reports incident to teacher 
    � 
STEP 2 Student statements completed by victim and alleged bully 

and witness if applicable 
    � 
STEP 3  Teacher interviews students
 If incident is identified as bullying  
    � 
STEP 4 Record information on Blue Slip (Negative Referral Form) 

Blues slips are to be recorded on the SWAT data base 
    � 
STEP 5    Situation resolved? 

It is anticipated that the teacher whom the incident is reported 
to tries to resolve the issue before directing it further 
 


 �  
YES      NO 

Incident statements handed to Front Office   Teacher refers situation to HT 
to be filed.      Go to Step 6. 
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STAGE 2 
 
 
STEP 6  Situation referred  either to a) Head Teacher 
   (This depends on the situation)                      or 
          b) Deputy Principal 
 
i) ACTION:  Attempt to resolve the situation  
  
    � 
 

Letter sent home to inform parents of both bully and victim. 
 
 

 Resolved      Unresolved
Relevant documents sent to Front Office  Direct to: 
 to be filed.      Peer Mediation (complete Form) 
Feedback given to reporting teacher.    AND/OR 
       School Counselor 
        AND/OR 
       Parental and student interview 
       Level system imposed 

Bully is demoted (Level depends 
on the situation) 
This incurs a loss of privileges. 

 
 
STEP 7  Attempt to further resolve the situation 
 
   
 �   
 Resolved      Unresolved
Relevant documents sent to Front Office  Deputy directs to Principal 
to be filed.      Suspension 
Feedback given to reporting teacher.  


